MyDTCC — Module Customization and Portal Personalization

MyDTCC offers the ability for you to customize and personalize the ‘look and feel’ of the portal.
Modules may be added or deleted, or their position on the page may be changed (customization).
Pages, such as your campus, courses or organizations, Employee Services and the Help Center
may also be modified in terms of the color palettes used (personalization).

Following are instructions and samples of the types of customization and personalization you can
do. There are some pages and modules that can not be changed, and that is for consistency and
because the content is deemed more important.

The ‘Modify Content’ and ‘Modify Layout’ buttons in the upper right corner of the page below
the tabs are what you use to modify the modules that appear and where, and to change the color

palette and appearance of the page respectively.
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Flu Shots
Flu shots will be given on the campus on Noverber 4,
2005. Location is TER 215 from
12:30 pm - 1:30 pm. The cost is $25, payable when the
shot is given. You must pre-register in the campus HR
office by October 28th. No walk-ins will be accepted.
This opportunity is open to employees only.
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Club Enroll R | Membership
Merbership for the 2005-2006 year is now being accepted and is open to full and
part-time faculty and staff. The Sunshine Club's purpose is to acknowledge our
co-workers when events occur in their lives. A yearly contribution of $5.00 is
suggested

Please forward your contribution to Ruby Schaffer or one of the following: Linda
Brown, Kelly Chippie, Carole Lilly, Debbie Poore, Margie Shuhayda, or Pam
Wilson. - If you are aware of an illness, birth/adoption, graduation, wedding,
death, retirement/resignation please notify Ruby Schaffer at one of the following:
857-1049, 857-1054 (fax), rschaffe@dtce.edu

Faculty and Staff Computer Training
Faculty and Staff Training Available

Get yourself trained to use Acrobat, sharpen your Power Point and
Blackboard skills or just get refresher training. Classes are also
avialable for web and Power Point graphics and scanning techniques.
See schedule here.

Halloween Open House

The annual Halloween Open House, sponsored by the Terry Campus Alumni
Association, will be held on Monday, October 31, 2005, 11:00-2:00p.m. in the
TRC. Drop by for "TREATS" and an opportunity to visit with alumnil

Faculty Senate Meeting
The next meeting of the Terry Campus Faculty Senate is scheduled for Thursday,
October 27, 2005 at 3pm in SET 120A.
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MyDTCC — Module Customization and Portal Personalization

Selecting the ‘Modify Content’ option allows the addition or deletion of modules to a given
page; the following list of modules will be displayed.
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This collegewide module will display information about DIET services and projects for the faculty and staff to review. This module will be assigned to the role of o
Employees.
7/ DTCC Educational Technology Certificate Program
Collegewide module for Ed Tech Certificate program information. This module will be assigned to the role of Employees.
[] DTCC Employee Announcements
This module displays collegewide announcements for all faculty and stff. This module will be assigned to the role of Employees.
[] DTCC Employee Sign-on
This module will provide the links for single sign-on applications that authenticate employees to college systems link webmail and bannerweb. This module will be
assigned to the role of Employees.
[] DTCC FAQ's
This collegewide module will provide answers to questions for current students and prospective students. This module will be exposed to the role of Students and
guest.
[] DTCC From the Office of the President
This collegewide module will contain a windows media player object to play steaming video files from college media servers. This module will be exposed to the
role of Employees.
[] DTCC From the Office of the President (Student)
This collegewide module will target students and embed a windows media player object that connects to college streaming media server to play a video welcome
message to students. This module will be exposed to Students.
[] DTCC General Information
This module will display unauthenticated announcements for general information to the public. This is a collegewide module.
[“ DTCC Human Resources
This collegeide module will display benefit, HR announcements, and payroll information collegewide. This module will be assigned to the role of Employees.
[] DTCC Instruction Announcements
This module displays collegewide announcements for all Instructors. The module will be assigned to the role of Instructor.
7 DTCC Manage Announcements
[ DTCC - My DTCC Help Desk
[7 DTCC New Features
This collegewide module will display piloting new services inside the portal system. This module will be assigned to the role of Employees.
[] DTCC Student Sign-on
This module will provide the links for single sign-on applications that authenticate students to college systems link webmail and bannerweb. This module will be
assigned to the role of Students.
[] DTCC Technical FAQ's
This collegewide module will provide assistance to guestions about usernames and passwords. This module will be exposed to Employees, Students, and guest.
[] My Announcements
Displays announcements.
[] My Calendar
Displays calendar events.
[] My Courses
Displays courses in which the user is enrolled, with announcements, calendar events, and tasks.
[] My Organizations
Displays organizations in which the user is a member.
[] My Tasks
Displays tasks.
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Simply add or remove modules by checking or un-checking the module; modules with a red
checkmark can not be removed.
As always, click ‘SUBMIT’, and then ‘OK’ on the confirmation page for the changes to take
effect.
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MyDTCC — Module Customization and Portal Personalization

Selecting the ‘Modify layout’ option allows modules to be repositioned or removed on that given
page; the following types of options will be displayed.
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@ Personalize Page Layout
Order the modules by using the up and down arrows. Remove modules by clicking the X. Modules marked with asterisks are required and cannot be removed. Add
modules on the Default Content page.
Customize Page Layout
Column 1: Column 2:
DTCC Human Resources * ® ® DTCC Manage Announcements *
DTCC New Features * ® (® |DTCCDIET Information *
DTCC Educational Technology Certificate Program *
® @
® ®
@ Personalize Theme
® DTCC Theme O Opal
The text goes here. The text goes here.
O Basic O Plum
The text goes here. The text goes here.
O Desert O Sandstone Title
The text goes here. The text goes here.
@) Fall Title @] Spring
The text goes here. The text goes here.
o) Forest (@) State Title
The text goes here. The text goes here.
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In ‘1 — Personalize Page Layout’ simply click on a module and through the use of ‘arrow’ keys
move the module up or down, or left or right, in its position. In the second section, 2 —
Personalize Theme’ you can select the color theme for that page.
As always, click ‘SUBMIT’, and then ‘OK’ on the confirmation page for the changes to take
effect.
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