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Grade Center Overview

ÅThe Academic Suite Grade Center is more than 
Ƨǳǎǘ ŀ ǿŀȅ ǘƻ ǊŜŎƻǊŘ ǎǘǳŘŜƴǘǎΩ ƎǊŀŘŜǎΣ ƛǘ ƛǎ ŀ 
dynamic and interactive tool. 

ÅThe Grade Center can record data, monitor 
student progress, communicate information to 
students, administrators and other stakeholders. 

ÅIt is also a valuable tool to assist with making 
informed decisions to take action to promote 
student and institutional progress. 



Interaction with other Systems

ÅThe Grade Center interacts with many systems in 
the Blackboard Academic Suite. Understanding 
how and where these interactions happen 
provides a comprehensive view of the Grade 
Center and offers information to help users take 
full advantage of the functionality and features of 
this tool.

ÅThe following table explains Grade Center and its 
interaction with other Academic Suite systems 
and features:



Area Interaction

My Grades Course Tool 
When instructors release grades to students for viewing, students 
can click the My Grades tool within their course to access the View 
Grades page of the Grade Center.

Report Card Module 

If the System Administrator has made the Report Card Module 
available, students can add it to their My Institution tab. The module 
ǿƛƭƭ ŘƛǎǇƭŀȅ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊϥǎ ŎƘƻƛŎŜ ƻŦ ŜŀŎƘ ŎƻǳǊǎŜΩǎ ƎǊŀŘŜΦ ¢Ƙƛǎ ƛǎ 
known as the External Grade in the Grade Center. A link will take 
students to the View Grades page of the Grade Center.

Performance Dashboard 
LƴǎǘǊǳŎǘƻǊǎ ŀƴŘ ¢ŜŀŎƘŜǊΩǎ !ǎǎƛǎǘŀƴǘǎ Ŏŀƴ ŀŎŎŜǎǎ ǘƘŜ DǊŀŘŜ /ŜƴǘŜǊ 
through the Performance Dashboard, where grades can be viewed 
and updated.

Email 
Email can be sent to selected students, all students, selected 
observers, or all observers directly from the Grade Center. The Email 
link goes to the Send Email page. 

External data from other 
grading systems

Data can be imported and exported to the Grade Center by 
uploading and downloading delimited files. 



The following example illustrates how the different features of the 
Grade Center come together:

An instructor has scheduled a unit test to be given to the class at a 
specific day and time. This test is part of a standard curriculum for the 
subject matter and has been used in past courses as a benchmark for 
evaluating student progress through required material. Students must 
receive a score of 70 or better to be successful in subsequent course 
material. 
In this class (section), the instructor has created a group of students 
who are not native speakers of the language the class is taught in. The 
instructor has also created a group of students who have transferred to 
the institution and may not have mastered all the prerequisites for the 
material. These groups of students have been added to two Smart 
Views in the Grade Center so that their data can be viewed separately 
from the entire class.

How the Different Features Come 
Together



The instructor has made the unit test, and decided not 
to immediately display the score to the students in the 
course to ensure that the release of scores for the 
class occurs at a set time. After the scheduled time for 
the test has past, the Grade Center signifies to the 
instructor that the unit test has been submitted by the 
students and needs to be graded (this is not a fully 
automatically scored online assessment). For each 
submission, the instructor is able to write comments. 
Some comments are released to the students with 
their grades and some comments remain in the Grade 
/ŜƴǘŜǊ ŦƻǊ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ǳǎŜΦ ¢Ƙƛǎ ƛǎ ŀ ŘƛǊŜŎǘ ŀƴŘ 
personal form of feedback that the students can 
receive on a specific item.

How the Different Features Come 
Together



As the instructor adds grades to the Grade Center for the unit test, students 
who scored below 70 and their Observers are sent a personalized email 
from within the Grade Center, indicating that they need to make an 
appointment to discuss the grade. One student who transferred to the 
course from another section had already taken the unit test and was marked 
Exempt. (Students who are exempted from a grade do not have that item 
grade figured into their final grade.)
After all grades have been recorded, the instructor opens the Smart Views 
containing grouped students in the Grade Center. The information the Smart 
Views provide is used to recommend targeted language remediation if 
necessary for non-native language speakers. It is also used to gauge the pre-
requisite knowledge of transfer students and make recommendations for 
remediation or acceleration. This information is written in the comments 
section of the Grade Center for future reference and is eventually passed on 
to the department administration to be used for additional outcomes 
assessments.

How the Different Features Come 
Together



A week after the unit tests are submitted and scored, the 
grades are released to students. A student who received a 
personally unsatisfactory grade communicated concern to 
the instructor. As a result of this conversation, the instructor 
ŎƘŀƴƎŜŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ ŀƴŘ ǎŜǾŜǊŀƭ ƻǘƘŜǊ ǎǘǳŘŜƴǘǎΩ 
grades as well. The Grade Center recorded the grade changes 
in the Grade History, leaving a record that details when and 
who changed a grade.
Students and Observers who received email notifications of 
low grades had follow up tasks to ensure material was 
mastered and future success in the course.

How the Different Features Come 
Together





²ƘŀǘΩǎ bŜǿ

ÅThe Grade Center has a new 
name, new look and new feel.

ïAction Bar

ïGrade Information Bar

ïIcon Legend

ïGrade Center Accessibility



What We Will Cover

ÅShowing and Hiding Users
ÅShowing or Hiding Columns
ÅGrading Periods
ÅFreezing and Unfreezing Panes
ÅSmart Views
ÅCurrent View/Default View
ÅGrading Schemas
ÅSorting the Grade Center
ÅSending Email from the Grade Center
ÅCreating Reports
ÅGrade History
ÅGrade Center Statistics



ACTION BAR

/ƭƛŎƪ ǘƻ wŜǘǳǊƴ ǘƻ ²ƘŀǘΩǎ bŜǿ



Action Bar



Action Bar

ÅRow containing a set of tools with 
their respective options
ïAdd Grade Column ςAn icon used to 

create a Grade Column in the Grade 
Center
ïAdd Calculated Columnςa drop-down 

menu with options for creating 
Calculated Columns in the Grade Center. 



Action Bar
ïManageςDisplays the Grade Center management options 

when the action link is triggered. Selections include 
options for: 
ÅUploading data into the Grade Center from an external source file. 
ÅDownloading data from the Grade Center in a delimited file format. 
ÅCategoriesclassifications of Columns of gradable items such as "Test" or 

"Assignment". 
ÅSmart Views custom made views of Grade Center data created by 

Instructors and saved for continued use. 
ÅGrading Periods user-defined segments within the Grade Center that can 

be defined as Terms, Semesters, Quarters, Years, and so on. 
ÅGrading Schemas map scored gradable items into a user-facing display. 
ÅShow/Hide Users determines whether a student's record is visible in the 

Grade Center. 
ÅOrganize Grade Center allows Instructors to change the order and 

visibility of Columns as well as assign Columns to Grading Periods and 
Categories. 
ÅShowing and Hiding Users allows Instructors to hide or show users in the 

Grade Center views. 



Action Bar
ïEmailςDisplays the Email options when the action link is triggered. 
ïReportsςDisplays a page from which Reports for the Course are 

created. 
ïGrade History ςDisplays a page where the Grade History of any 

selected students is displayed. 
ïCurrent View ςA drop-down menu that lists all the different views of 

the Grade Center, each of which can be set as the default view. 
Current View includes the following possibilities: 
ÅFull Grade Center: this is a view created by default; it displays all columns and rows 

of the Grade Center 
ÅPreview of My Grades: this view is created by default. It displays the columns 

visible to students. 
ÅFinal Grade View: this view is created by default. It displays all columns, including a 

pre-created Total Points column and a Weighted Grade column. 
ÅSmart Views of the Grade Center.
ÅViews by Grading Period.

ïSet as Default ςSets the Current View as the default View of the 
Grade Center. 

ïSort Columns By ςA drop-down menu that displays possible column 
sort options. 



GRADE INFORMATION BAR

/ƭƛŎƪ ǘƻ wŜǘǳǊƴ ǘƻ ²ƘŀǘΩǎ bŜǿ


