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Automatically Adding
Assignments to-the Grade Center

A Open a Content Area, such as Course
Documents, from the Control Panel.

A Select Add Assignment from the Action Bar
drop-down list and click Ga

A Complete the Add Assignment page and click
Submit .

A Once a Student completes and submits an
Assignment the Instructor may access this

file in the Grade Center.
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Student Submission

A Students click on the appropriate button on the left hand
side of the screen.

A Once in the folder the student will see the assignment.
It will have a pad of paper and pencil icon and will display a
link: View/Complete Assignment. Assignment Name.

A When the student clicks on the link, the Upload
Assignment page will display.

A The student may type in comments to the instructor, if
s/he desires to do so.

A Next the student will click on Browse next to Attach local
file. If student has more than one file to upload, s/he
should click on Add Another File

A When finished uploading the assignment, student will click

Submit.
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