CAMPUS ACCESS PROCEDURE
1) All persons must obtain and display a DTCC issued identification card to enter and remain on campus. 
2) If the college identification is lost, stolen or destroyed, a second duplicate identification will be issued and noted in the data base. The student/staff member will be notified in writing g at that time that no additional duplicates will be issued and that if that replacement is lost, stolen, or destroyed, they will no longer have authorized access to the campus.
3) Students – If the second campus issued identification badge is lost, stolen or destroyed, a student must:
a. Present photo identification, be issued a visitors pass, immediately produce or obtain a copy of their academic schedule, and produce that schedule or credential to the PSO on duty to remain on campus.
b. Once it is determined that the student is authorized to be on campus, they must sign in and then can attend class or access campus facilities.
c. If the student wants to obtain second duplicate third campus issued identification) they must obtain written authorization from the Dean of Student Services. Such a request can lead to progressive student discipline.
4) Employees – If the second issued campus identification is lost, stolen or destroyed, an employee will be issued a visitor pass and must obtain written authorization from their supervisor before a third identification will be issued . Such a request can lead to progressive employee discipline.
5) Public – All visitors will be required to show photo identification, be issued a visitor pass, and then instructed to proceed to their campus location.
6) While on campus, all persons must possess and display the college issued identification at all times. 
