DELAWARE TECHNICAL & COMMUNITY COLLEGE
Stanton — Wilmington Campus

Statf Senate Recognition Award

PURPOSE:

To publicly recognize the contributions, achievements, dedication and talents of our salary Plan B or Plan C
Delaware Technical & Community College Stanton — Wilmington Campus employees, who exemplify the
highest standards of excellence and commitment to the College community.

ELIGIBILITY:

All regular full-time and regular part-time salary plan B or C employees of Delaware Technical &
Community College Stanton - Wilmington Campus.

Employees must be working in the position for at least 1 year for which they are being nominated.
Have not received a previous Staff Senate Recognition Award within the last 5 years.

NOMINATION PROCESS:

Any Delaware Technical & Community College Stanton — Wilmington Campus employee may nominate
any eligible individual for the Staff Senate Recognition Award.

A completed Nomination Form, and Cover Letter Form specifically describing how the nominee meets the
criteria for the Award, and any supporting documentation should be submitted.

Nominations may include endorsements from other employees or work-related individuals who are qualified
to assess the nominee’s performance.

SUBMISSIONS/TIMELINE

The nomination form and letter must be submitted to the Staff Senate Awards Committee Chairperson.
Nomination submittal to the Staff Senate Awards Committee Chairperson shall be no later than July25.

SELECTION PROCESS
The Staff Senate Chairperson/Vice Chairperson and members of the Awards Committee will review all
nominations who exemplify the standards required for the award. There will be one award each for the
Stanton and Wilmington Campus.

AWARD

Each award winner receives a plaque, lunch at the Culinary Arts dining room and special recognition.



DELAWARE TECHNICAL & COMMUNITY COLLEGE
Stanton — Wilmington Campus

NOMINATION COVER SHEET

NAME OF NOMINEE:
CAMPUS:
DEPARTMENT:

NAME OF NOMINATOR:
CAMPUS:

DEPARTMENT:

Signature of Nominator Date

Received at Staff Senate Date: By:

Nomination Committee Members:

Comments:




DELAWARE TECHNICAL & COMMUNITY COLLEGE
Stanton — Wilmington Campus

NOMINATION FORM
Nominee(s):

Nominator:

Provide brief bio of the nominee and description of their job duties. Explain in detail why this
employee should receive the Staff Senate Recognition Award. Things to consider in nominating an
employee;

They go far beyond the call of duty

Do more than others expect

Maintain the highest standards

Look after the smallest detall

and go the extra mile for the students and staff at Delaware Tech

Details:



