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ALLIED HEALTH/SCIENCE DEPARTMENT
PROGRAM APPLICATION PROCESS (PAP)

APPLICATION OVERVIEW

A.  To PREPARE for Wilmington Campus Allied Health Program Application, a student
must:

1. Submit a College application, completing all the required steps for College admission

2. Meet with an Allied Health Academic Counselor

Students may call the Wilmington Campus Advisement & Career Center at (302)
552-5950, to schedule an appointment with an Allied Health academic counselor. At
this planning session the academic counselor will advise each student on their course
of study and the appropriate core and support courses. These courses may be taken
prior to being accepted into a program. It is recommended that the student bring an
unofficial transcript to the meeting to aid in advisement.

When a student is completing course work prior to program acceptance, they will be
designated as an Allied Health Program Pool student. This designation allows the
student to take the necessary prerequisites and core/support courses listed in BOLD
on the Wilmington Campus program-specific Course Sequence Sheet. Once
accepted into a program, the three-letter code is changed allowing for completion of
the technical courses listed on the Course Sequence Sheet (see Section I1).

Pool designations:

Dental Hygiene — DHP
Diagnostic Medical Sonography:
Cardiovascular Sonography — CVP
General Diagnostic Medical Sonography — DMP
Exercise Science — ESP
Health Information Management:
Medical Coding — HIP
Health Information Management — HIP
Histotechnician — HTP
Medical Assisting — MEP
Nuclear Medicine — NMP
Occupational Therapy Asst — OTP
Physical Therapist Asst — PTP
Radiologic Technology — RAP
Respiratory Care — RCP

It is required that students interested in Wilmington Campus based programs be
advised by Allied Health academic counselors at the Wilmington Campus.

Due to distance, Owens Campus students may be advised at the Owens Campus
however it is recommended that they meet at least once with a Wilmington
Campus academic counselor. Contact Chad Wheatley at 302-856-5400, ext 2890
for allied health program academic advisement at the Owens Campus.



3. Have college credits reviewed for Transfer

Transfer students who want to have credits from another institution considered in
the process must send official transcripts to the Wilmington Campus Admissions
Office for review.

Transfer credit will be considered for courses (“C” or better) taken at another college
(See the current Delaware Tech College Catalog for specific policy information). The
process of evaluating transfer credits takes approximately 10 - 12 weeks.

4. Attend an Allied Health Information Session at the Wilmington Campus

Attendance at this session is required for program consideration, and must be
within two years of program application. This requirement may be met using a
DVD for students on the Owens Campus however attendance at the live
Wilmington Campus session is recommended even for Owens Campus students.
Sessions are held the first Monday of each month. Dates and other details are
available at www.dtcc.edu/wilmington/ah

Students must keep a record of their attendance date as it will be required for
application completion.

5. Successfully complete (or transfer in) the necessary math and science
prerequisites required to apply to an allied health program(refer to Section I11)

6. Work toward successful completion of program-specific core and support courses
to gain a more competitive edge

Students working toward acceptance into a Wilmington Campus based program
are responsible for following the Wilmington Campus course sequence sheet. If
more than one program is of interest, it is the student’s responsibility to
understand each program’s core and support course differences, and to work with
their academic counselor to develop effective and appropriate semester class
schedules.

Some suggestions when making course selections:
% MAT 015 — Elementary Algebra (4 cr), if required, is a prerequisite for
CHM 100 - Basic Chemistry (3 cr) and CHM 110 — General Chemistry (4 cr)

®,

% Itis strongly recommended that if a student earns a grade of B or C in
MAT 015, and is required to take MAT 153, they take

MAT 140 — Essentials of College Algebra (4 cr) before attempting
MAT 153 — College Math & Statistics (4 cr)

s MAT 140 - Essentials of College Algebra IS a prerequisite for
MAT 181 — Algebra & Trig I (4 cr)

% Itis strongly recommended that BIO 100 — Medical Terminology (3 cr) be taken
prior to BIO 120 — Anatomy and Physiology I (5 cr)


http://www.dtcc.edu/wilmington/ah

s Students who have never taken science courses could benefit from any of the
following:
CHM 100 — Basic Chemistry (3 cr)
BIO 110 - Essentials: Anatomy and Physiology (4 cr)
PHY 111 — Conceptual Physics (4 cr)
NCS 112 — Science Courses Success Strategy (1 cr)
SSC 110 — Math Course Success Strategies (1 cr)
NCW 040 — Chemistry Mathematics (1 cr)

NCW 045 — Integrated Elementary Algebra & Chemistry (6 cr)
(CHM 100 & MAT 015)

¢+ Students who have not been in school recently; students who would like to

develop more effective time management and study skills; or students who have
a place in their schedule for a one or two credit Allied Health related course,
could benefit from any of the following:

BIO 108 — Basic Pharmacology

HLH 100 — Intro to Health Careers

HLH 102 — Physical Activity for Health

SSC 100 — First Year Seminar

SSS 102 — Personal/Career Development

SSS 103 — Adult Learning Success Strategy

SSS 105 — A College & Life Skills Course

SSS 106 — Becoming a Peer Helper/How To Improve Your Helping Skills

SSS 108 — Blackboard & E-Learning Concepts

It is strongly recommended that all Math/Science courses be taken at the Wilmington
Campus to provide continuity of material covered.

Students are encouraged to take two or more classes each semester to prepare them for a
demanding class schedule once they are admitted into a program.

To APPLY to a Wilmington Campus Allied Health Program, a student must:

1. Download an Allied Health Program Application when academically ready to
apply

See Sections 111 & 1V below for important academic criteria

Applications for the program(s) of interest (maximum of TWO program
applications may be submitted per student) are available online ONLY at
www.dtcc.edu/wilmington/ah/ beginning November 1% each year. Each
application must be completed with all required documentation attached and
submitted to the Wilmington Campus Admissions Office (1% Floor, East
Building) or by mail, as instructed on the application, by the February 1%
deadline.

All application information, including Allied Health Information Session
attendance, will be verified. Failure to supply missing information or corrected
information in a timely manner will void the application. Students will NOT
be notified when an application is voided.



2. Confirm Residency Requirements

Because Delaware Tech is a state-funded college, qualified in-state students are
accepted into Allied Health Programs prior to accepting qualified out-of-state
students. Refer to the College Catalog, Student Handbook, Course Schedule
booklet or the College Website (www.dtcc.edu) for residency requirements.
Student information on record in the Registrar’s office at the start of the
Spring Semester is used to determine residency status for the application. It
is the student’s responsibility to confirm their status with the Registrar.

Preferred Program Application Receipt Date: 3" Friday in December
Deadline Date: February 1%l

1. PROGRAM CODES & NUMBER OF AVAILABLE SEATS

Once accepted into a program, the student’s three-letter code is changed from Pool (see
Section 1) to Program as listed below. The number of seats listed for each program is
subject to change each year without notice.

Dental Hygiene (DHY) -Wilmington 15
-Terry/Owens Ext. 6to8

Diagnostic Medical Sonography:
General (DMS) 8
Cardiovascular (CVS) 4
Exercise Science (EXS) 14
Health Information Management (HIM) 10to 18

and Medical Coding Studies (COD)
-evening offering only, with required daytime practicum (see Section V1)

Histotechnician (HTT) 6t08
Medical Assistant (MEA/MAS) 18
Nuclear Medicine (NMT) 8
Occupational Therapy Assistant (OTA) 16 to18
Physical Therapist Assistant (PTA) 16
Radiologic Technology (RDW) 22
Respiratory Care (RCT) 15

i.  MINIMUM CRITERIA FOR PROGRAM APPLICATION SUBMISSION

1. Math/Science GPA — 2.5 or above*
2. Overall/Cumulative GPA — 2.5 or above*

*Less competitive programs may consider GPAs 2.0 or above
*Highly competitive programs will require GPAs well above 2.5 to be competitive

*NO GPA below 2.0 will be considered for program acceptance



*If a student’s GPA should fall below these criteria AFTER program acceptance but
BEFORE program start, the student forfeits the seat

*Students in highly competitive programs whose GPAs fall drastically AFTER
program start are rarely successful

3. Successful completion (“C” or better) in at least one course in each subject:
Biology, Chemistry and Algebra, high school or college level, completed within the
past five years by the end of the Fall term (prior to being considered for a seat in the
program).

Please Note:

» CHM 110 - General Chemistry:
o Although very helpful in improving your program application ranking,
CHM 110 is not required as the chemistry course for the Program
Application Process. HOWEVER, successful completion of CHM 110 is
a required program prerequisite course, prior to beginning RDW, DMS
and CVS in May; and DHY, RCT and NMT in August. (see Section Il
for program codes).

o Medical Assistant applicants are exempt from the chemistry
requirement, however if planning to apply to two programs, a chemistry
course within the past five years will be needed for the second application
and the CHM 110 requirement above will apply for the listed programs.

o Medical Coding applicants: The COD Course Sequence sheet lists four
prerequisite requirements — BIO 100, RDG 120, CIS 107 and CHM 100 or
CHM 110 or a high school chemistry within the past five years. While
chemistry is the only one of these four required for the Program
Application Process, successful completion of the remaining three is
required prior to beginning COD in August.

» Diagnostic Medical Sonography applicants: PHY 111 — Conceptual Physics,
although very helpful in improving your program application ranking, is not
required for the Program Application Process. HOWEVER, successful
completion of PHY 111 — Conceptual Physics, is a required program prerequisite
course, prior to beginning DMS or CVS in May. (see Section Il for program
codes).

» High school and pre-tech algebra and science grades (“C” or better) received
within the past five years will be considered if no college credit has been earned
in these areas. They will be calculated for quality points as follows:

A=25 B=25 C=20

» SAT, ACT or CPT test scores may be used for the Math equivalent if within the
five year limit; otherwise Math CPT retesting, course completion or course test-
out will be required.

> BIO 100, BIO 101 and BIO 108 do not meet the requirement of a Biology
course and are not used to calculate Math/Science GPA.



» First Pass Policy: This college policy states that if a student completes the same

course more than once, the first passing grade earned is used in calculating the
Math/Science GPA. A student must request for a later grade to be counted by
submitting the request to the Registrar’s office. This request must be granted by
February 1, the application submission deadline, to be used in the calculation.

Fresh Start Policy: This college policy states that any student who has not
attended Delaware Tech for a minimum of three years and upon readmission,
completes a minimum of 12 college-level credits in consecutive terms with at
least a 2.00 GPA may petition the Dean of Instruction to eliminate course grades
received prior to the readmission term. Students interested in Fresh Start should
contact their counselor for further details, guidelines and restrictions.

The above Section 111 speaks to MINIMUM criteria. Please see Section IV below to
understand more fully the ranking process for the Allied Health programs.

IV.  RANKING, SELECTION & TIMELINE

1.

Ranking Process

Four criteria are used in the ranking of qualified students who apply to any program in
the Allied Health/Science Department. Points are awarded or deducted for each of the
four criteria. These points are tallied to obtain the overall score of the candidate using
the following calculation:

45% for Math/Science GPA (in Program-specific courses)
35% for Overall/Cumulative GPA (All courses)

20% for Completion of the Number of Support Courses required in the
specific program

Subtotal Ranking out of 100 possible points

3 point deduction for each R/U grade (in Program-specific courses)

Final Ranking out of 100 possible points

Important Ranking Notes:

» Although an algebra, biology and chemistry course within the last five years

IS the minimum application requirement, the 20% awarded for the
completed program-specific support courses contributes to an improved final
ranking. It is in the student’s best interest to reference the Wilmington
Campus program-specific Course Sequence Sheet often, and to work toward
successful completion of those “bolded” courses as well (see Section I).



» R and U grades in program-specific math, science and support courses will
negatively affect the student’s program academic ranking based on the R
and U point deduction used in the application calculation. For many of the
highly competitive programs, these R and U grades will diminish the
student’s chance for acceptance.

Students concerned about the effect of their R and U grades, and/or their
GPA, are advised to speak to their academic counselor about other career
paths.

Students receiving Financial Aid are advised to speak to their academic
counselor regarding possible negative effects of R, U and W grades on
their awarded money.

If a program-specific math, science or support course is transferred in for
credit and/or program application purposes from another institution, the
R and U equivalent grades from that transcript will also negatively affect
the student’s program academic ranking based on the R and U point
deduction used in the application calculation.

» Only college courses which have been officially transferred to Delaware Tech prior
to the Feb 1% deadline will be utilized in the ranking computation (see Section 1).

» While previous work history and/or academic-based clinical experience history may
benefit students accepted into a program, they will not factor into ranking or
acceptance. If a student with such a history is accepted it will be assessed on a case-
by-case basis for the program major courses only, and all course objectives (didactic,
competency, etc) must be met through this evaluation.

» EXAMPLE:

Using the ranking calculation for a student with a perfect 4.0 GPA
both in Math/Science and Overall/Cumulative, but with only half of
the support courses completed and a total of three R and U grades on
their transcript:

45 (Math/Science GPA)
+ 35 (Overall/Cumulative GPA)
+ 10 (Support Courses)

Final Ranking 81

Students are not expected to calculate their points before applying, and
program-specific variables exist, but the example DOES demonstrate
why a GPA of 4.0 does not guarantee acceptance. Department statistics
demonstrate that repeated R and U attempts in a course, even if the final
attempt produces an A, do NOT correlate with success in an allied
health program.



Selection Process

Students are qualified for program consideration ONLY when they meet the criteria
detailed above (Sections 111 and 1V), complete the application in FULL, and submit it
with all required documentation by the deadline date.

» Those students will be informed via their DTCC email account that they are
qualified to attend the Mandatory Program Admission Session (MPAS) for their
program of interest. Each program-specific MPAS will be held at either the
Wilmington Campus of Delaware Tech or at a Christiana Care specified location.
Students must follow attendance instructions as detailed in the email received.

» Attendance at a program-specific MPAS session is required to continue the
process for a program seat. However, attendance does not guarantee acceptance
into that program. If students choose to apply to a second program, they will be
required to attend that required MPAS session as well.

> If a program proves to be less competitive than usual based on application
numbers, student applicants who may potentially meet the minimum
requirements by the end of the Spring or Summer semester will be informed they
are “Potentially Qualified” and also will be required to attend an MPAS session.
Students may continue to work toward qualifying for remaining seats in the less
competitive program until the semester technical courses start.

» When a student is academically accepted into an allied health program, the
offer of the seat is contingent upon the completion and review of criminal
background and drug screens. Students being offered a seat will be given
specific instructions to complete the process through the Department mandated
online site. A valid Social Security number must be entered to complete the
online process. Failure to enter a valid social security number will result in
an incomplete screening which will not be accepted for seat consideration. All
costs are the responsibility of the student, as is completion within the specified
timeline.

» Attendance at the Allied Health Program Student Orientation (AHPSO) will be
required of all students receiving final seat acceptance. The yearly date falls
within May 10-20 each year, so students must plan their calendars accordingly.
Previous attendance at an AHPSO does not exempt a newly accepted student from
attending.

> The Allied Health/Science Department reserves the right to require additional
testing as warranted.

» DMS applicants: Students applying to Diagnostic Medical Sonography will have
the choice of two programs (DMS and CVS) but will be academically ranked
together. At the time of the Mandatory Program Admission Session (MPAS),
these applicants will be asked to indicate their program preference on a first and
second choice basis. The final choice of concentration will be based on the
applicant’s academic ranking with consideration to preference until seats in both
concentrations are filled.




COD and HIM applicants: Students applying to Health Information Management
will have the choice of two programs (COD and HIM) but will be academically
ranked together. At the time of the Mandatory Program Admission Session
(MPAS), these applicants will be asked to indicate their program preference on a
first and second choice basis.

RDW applicants: Students accepted into the Radiologic Technology Program
will be asked to indicate their preference of start date (May or August), but final
assignment will be based on academic ranking and/or number of students
choosing each option.

ALL correspondence regarding application will be through the student’s
DTCC email account. Failure to monitor that DTCC email and respond
within required deadlines will void the student’s application. (If not
currently a DTCC student, see program application for email instructions)

All qualified applicants are ranked highest to lowest score and seats are offered
based on the number of available seats in each program. Qualified students with
in-state residency status are accepted first.

If a ranking “tie” results at the end of the acceptance list and only one seat
remains, the most weighted ranking measurement (Math/Science GPA) will be
used first to break the tie. If a tie remains, the next weighted measurement will be
used (Overall/CUM GPA), then the final (Support Courses). (see Section 1V.1
above)

Please note:

>

There is NO waiting list and students must apply EACH year. If not accepted the
first time, students still interested in an allied health program must complete the
application process again.

Allied Health Information Session attendance (see SECTION 1) is only valid for a two
year period, so if re-application is delayed for a longer period, students must attend a
session again to receive updated information. Attendees at these sessions are tracked
and the attendance date entered on the program application will be verified for
accuracy. Outdated or inaccurate information will void the application.

The Stanton Campus Nursing Program has a different admission process,
application deadline, and information session. If interested in Nursing, students
must contact the Stanton Campus (www.dtcc.edu/stanton/nursing).

The Terry and Owens Campuses have their own allied health and nursing
programs and their own admission processes. Students must consult those
campuses’ Admission Offices and Counselors for specifics on their programs.

It is the student’s responsibility to be clear on the different campus processes
and deadlines and meet the requirements as outlined here for Wilmington
Campus programs.

If you are a Terry or Owens student interested in a WILMINGTON Campus
based program, ALL guidelines and processes included here must be followed.
NOTE: Dental Hygiene is Wilmington Campus based even though there is a
Terry/Owens Campus site.


http://www.dtcc.edu/stanton/nursing

3. Timeline

All applicants are ranked in their program of interest using the timeline below:

IMPORTANT DATE

STEP IN THE PROCESS

COMMENTS

3rd Friday in December

Preferred submission date for
completed Program Applications

Submit completed application to
the Wilmington Campus
Admissions Office (WE 131)

February 1 *

*This is the annual
WILMINGTON
Campus
Allied Health Program
deadline!

It does not apply to
other campuses or

Final Deadline Date for

submitting Program Applications

Submit completed application to
the Wilmington Campus
Admissions Office (WE 131)

A student who waits until the last
week to submit risks missing
documentation needed to process
the application; and it may result in
the application being voided during
processing (prior to program

programs consideration)
March 1 Program consideration status sent | Failure to monitor email and
to student via email respond within deadlines will void
the MPAS invitation and the
Those moving to the next round application
invited to MPAS
March 5 MPAS completed Student is required to attend MPAS
to continue in the process
Applicants are ranked for each
program of interest
March 27 Student notified by email of Student will either 1) rank high
his/her admission status enough for a seat offer or 2) remain
on the program ranking list. When
a program seat becomes open, the
next highest ranking applicant will
be offered the seat.
The student must meet all
response deadlines to hold the
program seat.
AS NEEDED:

May 1

Application deadline for May
consideration (this applies ONLY
to programs with an open seat
following the March 27 qualifying

round)

Applications are only available in
the AH/S Office WSE 308 and only
for programs with a remaining seat

Submit the completed application
to the AH/S Office WSE308




May 15 Program consideration status sent | In the unlikely event a program seat
to student via email remains open, students who have
met qualifications during the Spring
Semester, and new applicants are
ranked for consideration

August 1 Application deadline for August Applications are only available in
consideration (this applies ONLY | the AH/S Office WSE 308 and only
to programs with an open seat for programs with a remaining seat
following the March 27 and May
15 qualifying rounds) Submit the completed application

to the AH/S Office WSE308

August 5 Program consideration status sent | In the unlikely event a program seat
to student via email remains open, students who have

met qualifications during the
Summer Semester, and new
applicants are ranked for
consideration

ALLIED HEALTH PROGRAMS VOLUNTEER/OBSERVATION REQUIREMENTS

All students who are qualified to enter Dental Hygiene (DHY), Histotechnician (HTT),
Occupational Therapy Assistant (OTA) and Physical Therapist Assistant (PTA) are required to
either observe or volunteer in that area of interest.

The information below provides the minimum number of hours required and the timeline for
completion. Qualified DHY students may observe in a dental office of their choice. HTT, OTA and
PTA students must observe or volunteer at a Program Coordinator approved location. All must
complete documentation, as required by the Allied Health Program.

Exceptions may be granted for prior work experience or volunteer work with written permission of
department chair/program coordinator.

If the student is interested in a program that does not require observation/volunteer hours, and is
concerned about choosing the correct career path, the student may contact the Program Coordinator
for guidance. The Coordinator will recommend virtual web sites, laboratory tours and/or other
resources that may be available to the student to better prepare him/her for the duties and demands of
the profession.

Completed Observation Forms must be submitted to the Program Coordinator for the following:

PROGRAM OBSERVATION/VOLUNTEER
Dental Hygiene (complete by April 1% 8 hours
Histotechnician (complete by Feb 1) 4 hours
Occupational Therapy Assistant (complete by August 15th) 20 hours
Physical Therapist Assistant (complete by August 1%) 20 hours*

*Ten hours must be completed in each — In-patient and Out-patient facilities



Specific observation/volunteer forms and instructions will be part
of the program’s online application packet

VI.  OTHER IMPORTANT INFORMATION

1. All Allied Health Associate Degree Programs are two academic years in length, after acceptance
into a specific program. The Radiologic Technology program has two start dates (May and
August). The August start date class graduates in December (two years, four months). The
Medical Assistant and Medical Coding Diploma programs are 15 months (full-time) in length
after acceptance.

The Health Information Management (HIM) and Medical Coding (COD) technical courses are
scheduled in the evening with some hybrid and web-enhanced courses (part in class, part face to
face) however there is a required daytime practicum in the second fall for COD, and the second
Fall and Spring for HIM.

Once accepted into a program, students must be flexible regarding scheduling of classes.
Technical courses are limited to one section and are typically offered during the day however, they
may also be scheduled evenings and on Saturday.

SEED scholarship recipients are responsible for understanding the guidelines of the award, as the
scheduling and completion of allied health prerequisites, core/support and program courses may
affect the scholarship timeline.

2. Students are required to travel off campus for field trips, courses, and clinical internships. All
transportation and associated costs are the responsibility of the student.

3. Students are required to provide health, dental (DHY only) and immunization records. The
applicant will forfeit his/her seat when the completed Medical Packet is not submitted within
the required time frame.

4. Repeat criminal background and drug screen testing, as well as other testing, may be required by
clinical sites as the student moves through the program. All associated costs remain the
responsibility of the student.

5. Additional immunizations and medical testing will be required by clinical sites as students move
through the program. These include, but are not limited to, annual PPD testing and flu shots. All
associated costs remain the responsibility of the student.

6. Students are required to maintain a personal file of ALL information received and a copy of
ALL documentation submitted to the Allied Health/Science Department. Students will be
required to present copies of their health and immunizations records, criminal background and
drug screens, and other submitted documentation, throughout their two years in the program. It is
the student’s responsibility to have copies of these documents readily available when requested by
a clinical site.

7. A summary immunization checklist will be created for each student from their Medical Packet and
will be provided to the assigned clinical site. Following review by the clinical site, other testing
may be required to participate in the clinical experience. All costs associated with any clinical site
requirements are the responsibility of the student.



10.

11.

12.

13.

14.

15.

While the Allied Health/Science Department and the College value personal freedoms and a
student’s religious beliefs, both must comply with the requirements of clinical facilities which
support the allied health programs by providing a variety of clinical experiences for students. The
agreement between the College/Department and these clinical facilities requires that student
health records, immunizations and PPD be current prior to clinical assignment. All students in
healthcare will need to comply with all immunization requirements or find a non-clinical major.

Most required clinical site experiences are contingent upon self-disclosing a valid Social Security
number. Failure to submit a valid Social Security number to the clinical site will jeopardize the
student’s ability to complete their enrolled program.

Students are required to purchase equipment, uniforms and malpractice insurance. All costs are
the student’s responsibility. Malpractice insurance is provided by the College through a yearly fee
attached to a program clinical course. Specific cost information is available in the Allied
Health/Science Department office and is discussed during the MPAS Sessions.

Health insurance policies are the student’s responsibility as well. Although personal health
insurance is not required by the College, some clinical sites may require it. If the site is a required
clinical experience, failure to provide proof of personal health insurance to the clinical site will
jeopardize the student’s ability to complete their enrolled program.

Latex gloves and other latex products are common within health care facilities. Students with
latex allergies must seriously consider their career choice, as tolerance to latex is part of the
Essential Functions for many of the allied health programs.

Students are required to follow all uniform and dress codes, including restrictions on physical
embellishments that include, but are not limited to, artificial nails, gauges, body piercings and
visible tattoos.

State licensure or professional certification is required in order to secure employment in most
Allied Health careers. As part of board examination and/or licensure or certification application,
it may be required to disclose any prior misdemeanor or felony offenses. As a result of this
disclosure, in some circumstances, the student may be prohibited from taking the
certification/licensure exam or obtaining licensure. If this is a concern, it is suggested that a
student obtain specific information from the licensing or certifying agency before making a
decision to apply to an Allied Health Program. Direction for accessing this information is
available anytime in the Allied Health/Science Department office, and also will be offered at the
time of seat acceptance when criminal background and drug screen results are reviewed.

As part of board examination and/or licensure or certification application, students may be
required to self-disclose a valid Social Security number. Failure to do so may result in the student
being prohibited from taking the certification/licensure exam or obtaining licensure.



All Allied Health/Science Department policies fall within College policies and procedures as set forth in the College Catalog

Delaware Technical & Community College
Advisory Statement
www.dtcc.edu/catalog

Delaware Technical & Community College is an open admissions institution with degree, diploma and certificate
programs that require participation in courses, internships, practicums and clinical assignments. These activities may
require one or more medical and/or background screenings as a condition of enrollment. The admissions requirements for
these courses and/or program activities may include but are not limited to:

e Immunizations and physical examination

e Criminal background checks that may include a review of the Adult Abuse Registry and/or Child
Protection Registry

o Drug screenings

e Licensing requirements

Students are responsible for all arrangements and costs associated with these requirements. It is the student’s
responsibility to inquire about conditions and acceptance into courses and programs that may have special requirements.
A student may seek the assistance of a counselor or technical advisor in identifying conditions of enrollment in all
programs and courses at Delaware Tech.

Employment after Delaware Tech

Conditions of employment are established by potential employers and not by Delaware Technical & Community
College. Such conditions of employment may include or exceed any or all of the above requirements.

ccddddddlll

LBue 09.01.11



ALLIED HEALTH ACCREDITATION AGENCIES

Dental Hygiene

American Dental Association
211 E. Chicago Avenue
Chicago, IL 60611

Phone: (312) 440-2500

Fax: (312) 440-2800

Web: www.ada.org

Diagnostic Medical Sonography*

Joint Review Committee on Education in
Diagnostic Medical Sonography (JRCDMS)
6021 University Blvd. Suite 500

Ellicott City, MD 21043

Phone: (443) 973-3251

Email: mail@jrcdms.org

Web: www.jrcdms.org

Histotechnician

National Accrediting Agency for Clinical
Laboratory Sciences (NAACLS)

5600 N. River Rd.

Suite 720

Rosemont, IL 60018

Phone: (773) 714-8880

Fax: (773) 714-8886

Email: info@naacls.org

Web: www.naacls.org

Medical Assistant™®

American Association of Medical Assistants
20 N. Wacker Drive #1575

Chicago, IL 60606

Phone: (312) 899-1500

Fax: (312) 899-1259

Web: www.aama-ntl.org

Nuclear Medicine

Joint Review Committee on Education Programs
in Nuclear Medicine Technology (JRCNMT)
2000 W. Danforth Rd.

Suite 130 #203

Edmond, OK 73003

Phone: (405) 285-3546

Fax: (405) 285-0579

Email: jrenmt@coxinet.net

Web: www.jrcnmt.org

Accred (10.15.11)

Occupational Therapy Assistant

The Accreditation Council for Occupational
Therapy Education (ACOTE) of the American
Occupational Therapy Association, Inc. (AOTA)
4720 Montgomery Lane

PO Box 31220

Bethesda, MD 20824

Phone: (301) 652-2682

Fax: (301) 652-7711

Email: accred@aota.org

Web: www.aota.org

Physical Therapist Assistant
Commission on Accreditation in Physical Therapy
Education (CAPTE)

1111 North Fairfax Street
Alexandria, VA 22314-1488
Phone: (703) 706-3245
Web: www.capteonline.org

Radiologic Technology

Joint Review Committee on Education in
Radiologic Technology (JRCERT)

20 N. Wacker Drive, Suite 2850
Chicago, IL 60606-3182

Phone: (312) 704-5300

Fax: (312) 704-5304

Web: www jrcert.org

Email: mail@jrcert.org

Respiratory Care

Commission on Accreditation for
Respiratory Care

1248 Harwood Road

Bedford, TX 76021-4244
Phone: (817) 283-2835

Fax: (817) 354-8519

Web: www.coarc.com

*Commission on Accreditation of Allied Health
Education Programs (CAAHEP)

1361 Park St.

Clearwater, FL. 33756

Phone: (727) 210-2350

Fax: (727) 210-2354

Email: mail@caahep.org

Web: www.caahep.org


mailto:info@naacls.org
mailto:accred@aota.org

LICENSING/CERTIFICATION EXAMS

PROFESSION EXAM
(TECHNOLOGY PROGRAM)

Delaware Practical Examination in Dental Hygiene
(required to practice in DE)

Dental Hygiene Northeast Regional Boards (not required to practice
in Delaware but is required to practice in
surrounding states)

National Dental Hygiene Board Examination
(required by all states in order to practice)

American Registry of Diagnostic Medical Sonography -
ARDMS (RDMS or RDCS or RVT)

ARRT (RT in Sonography or RT in Vascular Sonography)
(DMS, CVS) CCI (RCS or RVS)

Diagnostic Medical Sonography

ACSM Certification CPT (not required)*

Exercise Science NSCA CPT Certification (not required)

Board of Registry American Society for Clinical
Pathology Certification Exam

Histotechnician (required by employers in all states)

Medical Assistant AAMA CMA Certification Exam (not required)*
AHIMA Certified Coding Associate (CCA) (not required)*
Medical Coding AHIMA Certified Coding Specialist (CCS) (not required)

AHIMA Certified Coding Specialist -Physician Based (CCS-P)
(not required)*
AAPC Certified Procedural Coder (CPC series) (not required)*

Certification of Nuclear Medicine Technologists
(CNMT) or American Registry of Radiologic

Nuclear Medicine Technology ARRT (N) (required to practice in DE)

National Board for Certification in Occupational

Occupational Therapy Assistant Therapy (required to practice in DE)
National Physical Therapy Exam NPTE:PTA
Physical Therapist Assistant (required to practice in DE)
American Registry of Radiologic Technology
Radiologic Technology QRDRE-I; (RT) Certification Exam (required to practice

National Board for Respiratory Care Entry Level
Respiratory Care Exam (required to practice in DE)

National Board for Respiratory Care Advanced
Practice Exam (preferred to practice in DE)

*Specific positions may require the certification
Licensure agency contact information available @ www.dtcc.edu/wilmington/ah

Lic.Exams (10.15.11)




The following checklist is a guide for applying to a Wilmington Campus Allied Health Program.
Each program has individual requirements for observation hours and prerequisites.

t

i s

the studentds responsibility to understan

and to submit a COMPLETE application for each program of interest (TWO maximum).

v'My Checklist

D | e

Read this entire packet carefully?
Read all the program support documents on this web page?

Attend a Wilmington Campllied Health Information Sesdi@tween Febrydr, 2010 and
January 31, 2012
(NOT to be confused with any other general information session or orientation held on c:

Meet with my Allied Health Counselor to verify that | have completed all prerequisite requiren
for each program of int@res

SubmiOFFICIAL college (ne@TCC) transcripts in the proper timeframéNdrtiiegton
Campus Admissions Office for transfer credit review?

Download, print and submit the required Observation form in tinithpdlogiram Coordinator?
(Dental Hygiene and Histotechnicign only

Download, print and comgIRtBULL the program application on the next page for each progran
of interest (two max)?

Sign and date my application?

Attachlmecessatmanscriptopieso EACH application | arapning to submais explained on the
applicatich

Make a copy for my own records before submitting my application and supporting document:
Once ALL of the above is complete, the application

Is ready for submission to the
Admissions Office, WE 131, Wilmington Campus

~ Stanton/WilmingtonCampus students must hand deliver to WE 131 ~

~ Terry and OwerSampus students may hand deliver to WBR31

mail to Delaware Tech AH/S Dept, 333 Shipley St, Wilmington DE 19801, attn: Louise Bue ~

Preferred submission date: 3" Friday in December
Deadline submission date: FEBRUARY 1*

NO applications hand delivered or postmarked after February 1st will be considered, so submit EARLY!

Questions? & Please call Louise Bue @ (302) 571-5310



Allied Health/Science Department
Delaware Technical Community College — Wilmington Campus

PROGRAM APPLICATION 2012
RADIOLOGIC TECHNOLOGY

*PLEASE PRINT CLEARLY AND COMPLETE ALL SECTIONS*
*INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED*

1. General Information

Name:

Student ID # (00-

Address:

City / State / Zip:

Home phone # Cell phone #
DTCC * Email Address:

*IMPORTANT:

DTCC Students — ALL correspondence regarding this application will be via your DTCC email account
ONLY. Do NOT provide any other email address as it will not be used.

NON-DTCC Students — ALL correspondence regarding this application will be via the email address you
provide here.

ALL Applicants — Failure to monitor your email and respond to application correspondence by deadlines
noted will void this application.

2. Date of Allied Health Info Session attendance:
Date entered must be between February 1, 2010 and January 31, 2012, and will be verified for application acceptance.

3. Education Information

List the high school/colleges attended:

High School: Dates Attended:
College: Dates Attended:
College: Dates Attended:

Attach an unofficial transcript copy for each site listed above if courses were taken within the
past ten (10) years.
EXCEPTION: If ALL applicable courses are from DTCC, no high school or college copies are necessary.

Have official transcripts been submitted to the Admissions Office — Wilmington Campus? ___yes ___no

I, the undersigned, acknowledge and accept that this application will be deemed VOID if not
completed in its entirety with valid dates and information, and with the necessary high school and
NON-DTCC transcript copies attached.

Applicant Signature: Date of Application:

**Office Use Only** Received by: Date:




